
Tapestry Community Capital

Campaign Coordinator
Apply By: Friday October 7, 2022
Start Date: November 2022 
Salary: $55,000
Job Type: Full-time, 2-year Contract
Location: Greater Toronto Area/Remote

About Tapestry Community Capital

Tapestry Community Capital is a social purpose organization which supports co-ops, non-
profits, and charities in structuring, raising, and managing community investment. The
investment funds are used to finance the purchase, development or major renovation of a
capital asset that will benefit the organization and the community it serves.  
 
Since 1998, the Tapestry team has supported some of Canada’s most prominent social
enterprises in successful community financing campaigns. 
 
We have worked with organizations across multiple sectors, from renewable energy to
social purpose real estate, in raising and managing $80 million in community investment
from thousands of Canadians. We consult with organizations by structuring their
investment, supporting their team to raise funds, and providing back-office support to
manage assets reliably and professionally.

Job Description

Tapestry is looking for a creative and results-driven coordinator to assist the Campaigns
team in supporting clients throughout the various stages of their community bond
investment campaign.   

The Campaign Coordinator role is multi-dimensional and requires an individual who can
coordinate various assignments, is flexible, and is willing to challenge themselves at a
higher level. If you are a strong communicator, well organized, with a “can-do” attitude,
inspired by environmental, social and charitable causes, and interested in supporting a
dynamic team in a non-profit setting, we want to hear from you!  
 
This role reports to the Senior Campaign Manager. However, we are cross-functional and
highly collaborative by design, and the Campaign Coordinator will have many touchpoints
with the entire team and our clients. 

What you will be doing:

 Assist the Campaigns Team in planning & executing successful community bond
campaigns, including developing the strategy to meet each client's unique needs, and
preparing comprehensive sales and marketing plans.
Assist in preparing client presentations, marketing collaterals, investor documents and
sales reports. 
Coordinate each phase of the client campaign. Schedule regular client meetings and training
sessions and ensure project updates are well documented
Support onboarding clients by setting up their Google folders, project management board,
CRM system, and other software tools.

https://tapestrycapital.ca/


Degree in Communications, Marketing or a related field, or applicable experience 
2 - 3 years of experience in account management or marketing/communications role with increasing
responsibility
Copywriting and editing skills 
Graphic design skills 
Familiarity with project management tools, CRM platforms, email systems, website platforms, digital marketing
and analytics 
Experience building & implementing successful sales and marketing campaigns: digital advertising, social
media, email, events, public relations, traditional marketing
Up-to-date on the latest trends and best practices in online marketing 
Strong interpersonal skills; superior writing and verbal communication skills 
Emotional intelligence to share feedback, coordinate teams with different personalities, and proactively identify
issues
Excellent organizational skills, flexible, self-motivated 

Important to have:

Knowledge of social enterprise and social finance
Financial literacy: investments, financial statements, budgets 
Bilingual (English with some level of written/oral French proficiency). 
Work experience in a consultancy or agency
Experience in fundraising and/or community organizing
Familiarity with PR/Media relations
Knowledge of website content management systems

Awesome to have:

What we can offer you:

Flexible, remote working environment – we are results-oriented and instill
immense trust in our team 
3 Weeks paid vacation plus a week of rest before each New Year 
A Comprehensive Health & Benefits Program and RRSP-matching plan 
Opportunity to participate in and shape the growth of a unique, impactful,
community-oriented social purpose organization 
Opportunity and support for career growth, professional development, and
continuous learning 



We sincerely thank you for your interest in working with us. We are a small (but mighty!) team. Thus, only those
chosen for an interview will be contacted. Tapestry Community Capital is fully committed to being an equal
opportunity employer and evaluating all applications without discrimination or bias. We are also committed to
acting on the values of Justice, Equity, Diversity, and Inclusion. We value and welcome applications from diverse
experiences. We encourage you to apply even if you do not meet all the above-mentioned requirements

Should you require special accommodations due to a different set of abilities, please do not hesitate to contact us
at careers@tapestrycapital.ca or at 416-977-5093 ext. 0.

Please submit a cover letter and resume in PDF and send it as a single attachment. Use your full name as the
file name (i.e. MaryJones.pdf). Send by email to careers@tapestrycapital.ca.  
In your cover letter, please address why you are interested in working for Tapestry and how you would be
successful in ensuring the success of community investment campaigns.  

How to Apply

Applicants are encouraged to send their application as soon as possible, as interviews may be scheduled on a
rolling basis. 

Deadline: Friday October 7, 2022 

mailto:careers@tapestrycapital.ca

